
Adding At Closing Conditions



Adding at Closing Conditions – Condition Set

Corporate underwriting will 
have an at closing condition 
set added to the standard 
conditions for each loan.

If an additional at closing 
conditions are needed to be 

added, you will start by 
going into the eFolder, 

Conditions, Add conditions.

You can add whether from 
condition set or by adding a 

blank condition.

In this example you are 
adding a condition from 

condition set.



Adding at Closing Conditions – Condition Set

You will choose your closing conditions 
and press the middle add button to move 

it over to the right side. When your 
selections are complete, you will press the 

bottom add button.



Adding at Closing Conditions – Blank Condition

To add a blank closing 
condition, you will start by 

going into the eFolder, 
Conditions, Add 
conditions, blank 

conditions, and press ok.



Adding at Closing Conditions – Blank Condition

Once you press ok, the Add 
Blank Condition box will 
open, you will need to 

designate the condition to 
be for which borrower, 
condition type will be 

Branch UW, and complete a 
condition name, then press 

Add.

The Conditions Detail box 
will open you will need to 

add a Description, designate 
Prior To, mark print 

internally/externally, and 
close.



Adding at Closing Conditions

The new, at closing 
conditions, will 
appear in your 

conditions tab within 
the eFolder.



Adding at Closing Conditions

Once the conditions are 
added, you will want to 
open up your at closing 

conditions.

You will want to confirm 
you have a description, 
the Prior to Closing is 

chosen, as well as print 
internally and externally 

are chosen.



Adding at Closing Conditions

To add the at closing 
conditions to the closing 

instructions, go into, 
Forms, Closing 

Conditions, and press the 
add button.



Adding at Closing Conditions

Once you press the 
add button,

The add condition box 
will open up to select 

the conditions you 
want on the 
instructions.

Select the Copy Open 
Conditions from 
Condition Tab.

Checkmark the 
conditions you want 
and press the okay 

button.



Adding at Closing Conditions

Once you have pressed the OK 
button, 

The closing conditions now will 
appear in the closing 

conditions instructions.




